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0 nmopsiaKe odecnevyeHus 00y4arOUXcs y4ueOHuUKaMu u3 poHaa OMOJINOTEeKH,
yu4éTa, HCI0/1b30BAHNUS U COXPAHEHHUS Y4eOHUKOB

B MBOY «llerpoBckas COILI No2y
1. O0mue moJioKeHUus

1.1. Hacrosimiee moiokeHrue perjiaMeHTUPYeT NeaTebHOCTh oubmuoreku MBOY
«IlerpoBckass COL Ne2y (nanee — oOpa3oBaTesbHasi OpraHU3aIus).

1.2. Hacrosmee mnomoxeHue pa3paboTaHO B COOTBETCTBUU ¢ DenepaabHBIM
3aK0HOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparumy,
npukazoM MunkynsTypel Poccun ot 08.10.2012 Ne 1077 «OO0 yTBepKaeHUU
[Topsinka yuera TOKyMEHTOB, BXOJIAIIUX B COCTAB OMOJIMOTEYHOTO (POHIA» C yUETOM
nucbmMa Muno6pazoBanusi Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IIpumeprom
MOJIOKEHUH 0 OMOIMOoTEeKe 00111e00pa30BaTEIbHOIO YUPEKIACHUs», MeToInYecKux
pexomenpanuii ®I'BHY «HIIb um. K.JI. Ymmuuackoro» ot 31.05.2017.

1.3. HacTosimumii TOKaJIbHBIN aKT ONpenesseT Mopsaok odecrneueHus yueOHuKamH,
MEXaHU3M IIOTIOJIHCHUSI M OOHOBJICHUS UX B COOTBETCTBHM C (efepaibHBIMU
MEePEYHSIMU yUYeOHUKOB, PEKOMEHIOBAHHBIX (JOMYIIIEHHBIX) K HMCIOJIb30BAHUIO B
o0pa3oBaTenbHOM TMpoIecce B 00Pa30BaTEIbHBIX YUPEIKICHUSAX, PEATU3YIOIINX
oOpa3zoBarenbHbIE  MPOTPaMMBI  0O0mIeT0  0Opa3oBaHUSI W HMEIOIIMX
rOCy/IapCTBEHHYIO aKKpeIuTaIuio, yueonoro miasa OVY.



1.4. HacTosmuii TOKaJbHBIM akT periiaMeHTUPYET NOPSAJ0K y4€Ta, UCIIOIb30BAHUS
U COXpaHeHus1 OMOIMOTEeYHOro (HOHIAa YUCOHUKOB.

1.5. /IaHHBI JTOKaJbHBIM aKT IIKOJIbI pACCMAaTPUBAETCA ME€JarOTUYECKUM COBETOM
n npuHuMaetcsi COBETOM YUPEXIEHUS KO

2. lean, 3apa4yu, yHKUMHA ONOJIUOTEKH

2.1. lenu 6MOIMOTEKH COOTBETCTBYIOT IEIsIM 00pa30BaTEIbHOM OpraHU3allK U
BKJIIOYAIOT B ce0s B TOM uyucie: (GopmMupoBaHHe OOUIEH KyIbTypbl JUYHOCTH
oOydJaronmxcsi Ha OCHOBE YCBOCHHMsI 0053aTEIbHOTO MHUHHUMYMa COJCpKaHUs
00111e00pa3oBaTeNbHBIX IPOrPAMM, UX aJaNTalus K )KU3HU B OOIIECTBE, CO3/JaHUE
OCHOBBI JJI1 0CO3HAHHOTO BBIOOPA U MOCIIEAYIONIEr0 OCBOEHUS MPOo(ecCnoHaIbHBIX
o0pa3oBaTeNbHBIX MPOTPaMM, BOCHHUTAHWE TPAKIAHCTBEHHOCTH, TPYHOIIO0ONS,
YBOKEHHUSI K MpaBaM W CBOOOJaM 4YeEJIOBEKa, JIOOBH K OKpYKalollew mpupoje,
Ponune, cembe, hopMupoBaHue 310pOBOro 00pa3a KU3HHU.

2.2. 3agayamMu OMOIMOTEKH 00pa30BaTEIbHON OPraHU3AINY SIBIISIOTCS:

« o0ecrmieueHHWE Y4YaCTHUKOB 00pa30BaTENBHOTO IIpoliecca JOCTYNOM K
uHOpMAaIK, 3HAHUSAM, UIESIM, KYJIbTYPHBIM IIEHHOCTSM ITOCPEICTBOM
UCITIOJIb30BAHUS OuOIMOTEUHO-UH(OPMAITUOHHBIX pecypcoB
o0pa3oBaTeIbHON OpraHu3allnu;

o TIPHUBJICUCHHE OOYYAIOIIUXCS K CHCTEMATHUYECKOMY YTEHHUIO Y4eOHOM,
XyA0KECTBEHHOW, HAYYHO-TIOMYJISIPHON JTUTEPATYPHI;

e COJICUCTBHE PA3BUTHIO TO3HABATEIHHBIX HWHTEPECOB U CHOCOOHOCTEM
oOydJarommxcs;

o 0OydeHHre OCHOBaM OMOJIMOTEYHO-0MOIHOrpaduuecKoil rpaMOTHOCTH;

e CONICWUCTBHEC TICAArOTMYECCKUM pabOTHMKaAM B  MOJ0OpPE  HAYYHO-
METOJMYCCKON JTUTEPaTyphl, HHPOPMHUPOBAHNE O HOBBIX MOCTYIJICHUSIX B
OubmMoTeuHbId OHT;

e COBEPIICHCTBOBAHME MPEIOCTABISIEMBIX OMOIUOTEKON YCIyr Ha OCHOBE
BHEJIPCHUSI HOBBIX WH(OPMAIIMOHHBIX TEXHOJIOTHMH M KOMITBIOTEPU3AIIUN
OubIMOTEeYHO-MH(GOPMAITMOHHBIX IPOIIECCOB, dbopmupoBaHue
KOM(OPTHOM OMOITMOTEYHOM CpeIbl.

2.3. bubnuoTteka BBIMOJIHAET ClEAYyOMKe QYHKIUU:
2.3.1. ®opmupyer  ¢doHA ~ OMOIMOTEYHO-WUH(DOPMAIMOHHBIX  PECypCOB
00pa3oBaTeILHON OpraHU3aIliH:

¢ KOMIUJIEKTYET OCHOBHOM (DOH]] YUCOHBIMH, Xy10KECTBEHHBIMU, HAYYHBIMH,
CIIPABOYHBIMHU, MEJATOTHICCKUMU U HAYIHO-TIOMYJIIPHBIMU IOKYMEHTAMU;

e YYacCTBYET B KOMILJICKTOBAHHUH CTCIIHAITM3UPOBAHHOTO (OHIA YUCOHUKAMHU
U3 YKClia BXOJAIUX B deepalibHbIi NepedeHb Y4eOHUKOB, JOMYIIEHHBIX
K HCHOJB30BAHMIO TIPU pEATM3alMM HMEIOIUX TOCYIapCTBEHHYIO
aKKpeIuTalri0 00pa3oBaTeNbHBIX MPOrpPaMM  HAYaJbHOTO  OOIIEro,



OCHOBHOTO 00IIero, cpeaHero ooémero o0pa3oBaHUs, M YYCOHBIMU
NOCOOMSIMHM, JOMYIICHHBIMH K HCIIOJIb30BAHUIO TPU  peau3aluu
yKa3aHHBIX 00pa30BaTENIbHBIX MTPOrPaMM;

e AKKyMyJUpyeT (OHI ITOKYMEHTOB, CO37laBaeMbIX B 0O0pa30BaTEILHOM
opranuzanuu (myOiaukamuii u paboT TeaaroroB  oOpa3oBaTeIbHOMN
OpraHu3allyy, JTy4YIINX Hay9HbIX padoT U pedepaToB yUyaluxcs u ap.);

¢ OCYUIECTBJISICT pa3MEICHUE, OPTaHU3AIUIO0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHU3yeT U BEJET CIPaBOYHO-OMONIMOrpaduyueckuil ammapar: KaTajioru
(a1paBUTHBIM, CHUCTEMAaTHYECKHM), KapTOTEKH  (CHUCTEMaTUYECKYIO
KapTOTEKy CTaTeil, TeMaTH4YeCKHEe KapTOTEKH), SJIEKTPOHHBIA KaTaJor,
0a3bl JaHHBIX 1O NTPOUITI0 00pa30BaTEIHLHON OpraHu3aIuu.

2.3.2. OcymectBiser auddepeHupoBaHHOE OUOJIMOTEUHO-UHPOPMAIIMIOHHOE
o0cy)KruBaHUE O0yYAIOIINXCS:

¢ TIPEIOCTaBISET MH(POPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTEIISX;

e OpraHm3yeT oOOy4Yye€HHME HaBbIKaM  HE3aBUCHUMOTO  OHOJIMOTEYHOIO
MOJIB30BATENsl U MOTpeOUuTenss MHPOpMaluU, COACHCTBYET HWHTErpaluu
KOMILJIEKCA 3HaHWW, YMEHUI 1 HABBIKOB pa0OThI C KHUTOM U HH(pOpMaLuei;

o OKa3blBaeT MHGOPMAIMOHHYIO TMOJJCPKKY B  pEHICHUH  3ajiad,
BO3HUKAIOIIKX B Ipolecce yueOHoM, caMoo0pa30BaTeNIbHOM U 10CYTrOBOM
JeSITEIbHOCTH 00Y4aroIIuXCs;

e OpPraHU3yeT MAaCCOBBIC MEpPOIPUSITUS, OPUCHTUPOBAHHBIC HA pPa3BUTHE
oO0IIIel U YUTATEeTHCKON KYJIbTYPhI IMYHOCTH;

e COJCICTBYET  MENAroruueckuM  pabOTHHKaAM B OpraHu3aluu
00pazoBaTEILHOIO MPOIECca U I0CyTa 00yUarOITUXCS.

2.3.3. OcymectBiser auddepeHupoBaHHOE OUOJIMOTEUHO-UHPOPMAIIMOHHOE
oOCITy’KMBaHUE MEJArOTMUECKUX paOOTHUKOB:

¢ BBISABISACT MH(POPMAIIMOHHBIE MOTPEOHOCTH W YIOBIETBOPSET 3aIMpPOCHI,
CBSI3aHHBIC C 00yUYECHHEM, BOCIIUTAHUEM 00YUaIOIINXCS;

¢ coJeicTBYeT MpodeCCHOHATHFHON KOMIETCHIIMH MEAaroroB, MOBBIIMICHUIO
KBATM(PUKAIINH, TPOBEACHUIO aTTECTAINY;

e OCYIIECTBJISIET TeKyiiee WHGOpMHpoBaHUE (MHU WHGOPMAIMH, 0030pbI
HOBBIX MOCTYIUICHUM U MyOIMKaIuil);

¢ CIIOCOOCTBYET MIPOBEICHUIO 3aHATUN 1o (hopMHPOBAHUIO
UHPOPMAIIMOHHON  KYJIbTYphl OOydarommxcsi, sBisgeTcsa Oa3oi s
MPOBEICHUSI TIPAKTUYECKUX 3aHITHH 10 paboTe ¢ WHOOPMAIMOHHBIMU
pecypcamu.

2.3.4. OcymectBisger auddepeHupoBaHHOE OUOJIMOTEUHO-UHPOPMAIITMOHHOE
o0cy:kuBaHUe pojuTeNel (3aKOHHBIX MPEe/ICTaBUTENIEH ) 00yJatOIIUXCS:

o YJIIOBJETBOPSIET 3alpoChl TMOJb30BaTENed U HHPOPMUPYET O HOBBIX
MOCTYTUICHUSIX B OMOIMOTEKY;



e KOHCYJBTHPYET 0 BOMPOCAM OPTaHU3allid CEMEHHOTO YTCHUS, 3HAKOMHUT
¢ uH(opMaImei Mo BOCIUTAHUIO JIeTEH;
e KOHCYJIBTHPYET IO BOMIPOCAM YUCOHBIX U3JaHUMN I 00YUIaIOMUXCS
3. Opranu3anus aeTeJJbHOCTH OMOJIHOTEKHN
3.1. OOmee pyKOBOJACTBO JEATEIBHOCTbIO OHOJIMOTEKH  OCYIIECTBIISET
PYKOBOJUTEIb 00pa30BaTeIbHON OpraHU3alliH.

3.2. Henocpencrsennoe PYKOBOJICTBO OnbIMOTEKOM OCYUIECTBIISIET
OuOMMOTeKaph, KOTOPBIM  HA3HAYaeTCsd PYKOBOAMUTENEM  00pa3oBaTebHOU
OpraHu3alMH.

3.3. bubnmorexkapp HeceT OTBETCTBEHHOCTh B MpEJENiax CBOCH KOMIETEHIIMH 3a
OpraHU3alUI0 U PE3YJIbTaThl ICSITEILHOCTH OMOINOTEKH.
3.4. bubnuoTtekapp pa3zpabaTblBa€T M NPEACTABISAECT PYKOBOAUTEIIO
00pa3oBaTeNbHON OPraHU3allMy Ha YTBEPKIECHUE CIEYIOIUE JOKYMEHTBI:

e TIOJIOKEHHE O OUOIMOTEKE, MpaBuia MOJIb30BaHUs OMOINOTEKOMT;

¢ TIOJIO)KEHHE O IJIATHBIX yCIyrax OMOIuOTEKH;

¢ IUIAHOBO-OTYETHYIO JOKYMEHTAIHIO.
3.5. B cocTaB OMOJIMOTEKN BXOIUT:

o a0OHEMEHT;

o YHTAJIbHBIN 3aJI;

e OTJICT YYCOHUKOB;

o otnen nHGOpMaIMOHHO-01bOIuorpaduueckoi paboThI.

3.6. bubnmoreyHo-uHPOPMAIIMOHHOE  OOCTY>KMBaHUE  OCYIIECTBISETCS B
COOTBETCTBMM C IUIaHAMU pabOThl OUOIMOTEKM U  PEXUMOM  pabOThI
00pa3oBaTeNbHON OpraHu3aluy.

3.7. bubnuoTteka BIpaBe NpeI0CTaBIATh IUIATHbIE OMOINOTEYHO-UH(DOPMAIMOHHbBIE
YCIYTH, TepeyeHb KOTOpPbIX  ONpeAeNsieTcs yCTaBOM  00pa30oBaTeIbHOU
OpraHu3aLMH.

3.8. Pexkum paboThl OUMOIMOTEKH OMpEAENsIeTCs 3aBeAYIOIMM OHOIUOTEKOM C
y4eToM pexuma paboTbl 0OpazoBaTelbHOM opranuzauuud. OOuH pa3 B Mecsll
MpeIyCMaTPUBACTCS CAHUTAPHBIN JICHB, B KOTOPBIN 00CTy>KUBaHUE TI0JIb30BaTeNICH
HE IIPOU3BOIUTCS.

4. YueT nocTyiJieHns U BbIObITHS TOKYMEHTOB O0M01MOTe4HOr0 (poHaa
4.1. Ilpuem nokyMeHTOB B (pOH]T OMOTMOTEKH BKIIFOYAET CISAYIOIINE ONePaITiu:
e CBEpKa MOCTYIUICHHI C MEPBUYHBIM YYETHBIM JTIOKYMEHTOM (HaKJIajHas,
aKT), BKJIFOUAOIIIUM CITHCOK ITOCTYIMHUBIITNX JOKYMEHTOB;
e COCTaBJICHHE MEPBUYHOTO YYETHOIO JOKYMEHTa JUIsl MOCTYIUIEHUH Oe3
COMPOBOAUTENILHOMN JIOKYMEHTAIINH;



o pErucTpamusi MOCTYNUBIIMX JOKYMEHTOB B PErHUCTpaXx CYMMapHOTO,
rpynnoBoro u  uHauBuayaipHoro yuderta (COCT  7.0.93-2015
«bubnuoreunsit pouna. TexHnonorus GopMUPOBAHUS).

4.2. Ilpy MOMOJHEHUH OCHOBHOTO OMOIMOTEYHOTO (POHIa HEOOXOAUMO COOTIOAATh

TpeboBanust PeaepanbHOro 3akoHa oT 25.07.2002 Ne 114-D3 «O npoTtuBoIeHCTBUM

AKCTPEMUCTCKOW  JIeATENIbHOCTUY. JIOKYMEHTBI, BKIIOUYEHHbIE B IIE€pEUCHb

AKCTPEMHUCTCKUX MAaTepUajoB, MPUOOpPETaTh 3alpelleHO, MPU BBIIBICHUM HX B

¢doHIe — U3bIMATh U3 JOCTYIIA.

4.3. Yuer 1 06paboTka TOKYMEHTOB OMOJIMOTEUHOTO (hOH A,

4.3.1. Yuer u oOpaboTKa JOKYMEHTOB OCHOBHOTO (OHIa OCYLIECTBISETCA

WHANBUAYAIBHBIM crTocoO0OM. CBeZeHHsI O TIOCTYMHBIINX MEYATHBIX JOKYMEHTaxX

BHOCSTCS B «KHHTY cymMMapHOTO ydeTa TOKyMEHTOB OCHOBHOTO (DOH[Ia.

[TocTynuBIIMM JOKyMEHTaM MPUCBAWBAIOT MHIWBUIYaTbHBIA PETUCTPAIMOHHBIN

HOMEp (MHBEHTapHbII HOMEpP WJIM MWHOW 3HAK, MPHUHATHIM B KayecTBe

PETUCTPAIIMOHHOTO HOMEPA, CUCTEMHBIA HOMED AJIS DJIEKTPOHHBIX IOKYMEHTOB) U

mup XpaHEHUs.

Peructpammonnsie HoMepa ¥ MHUQPPHI OTMEYAIOT B PETUCTPAX MHIWBUIYaTHLHOTO

yyeTa JOKYMEHTOB — UWHBEHTapHON KHUTE, KapTOTEKE pPETrUCTpallUU Tra3erT,

KYpPHAJIOB, YUYETHOM 0a3e TaHHBIX.

Bce oax3eMmusipel  IpUHATBIX — WM34aHuM  wremnentororces.  remmens ¢

HaMEHOBAaHHWEM O0pa30BaTEIbHONW OpraHu3alvu JOJKEH OBITh MPSMOYTOJbHOU

dbopmbl, pazmepoM He Ooibiie yem 1,5%4 cMm.

HlTemnens craBUTCA HA 000POTE TUTYJIBHOTO JHUCTA (IIPU OTCYTCTBUM TUTYJIBHOTO

JMCTa — Ha MEPBOM CTpaHUIE TEKCTa MOJ 3arjaBueMm), Ha 17-M cTpaHulEe Mo

TEKCTOM B JIEBOM HUYKHEM YTIIy M Ha 000pOTe KaXk10ro npuioxkenus. Ha Opomrtopax

Y JKypHaJIax IITEMIIENb CTABUTCS TOJBKO Ha OOJIOXKKE WJIM Ha MEpPBOM CTPAHHULIE

TEKCTa.

CoctaB ocHOBHOTO (hoHma (UKCUpYyETCs] B KapTOUYHOM ai(aBUTHOM KaTajore, B

AJIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKHU.

4.3.2. Yder u o6paboTka crnenuaan3upoBaHHoro ¢oumaa. Creruann3upoBaHHBINA

(GOHT YUUTHIBACTCS U XPAHUTCS OTJEIHHO OT OCHOBHOTO OMOJIMOTEYHOTO (POHIA.

Y4er [OKyMEHTOB CIEUHATU3UPOBAHHOTO (OHAA, KaK MHOTOIK3eMILIIPHON

JUTEpaTyphl, OCYIIECTBIISIETCS TPYMNIOBBIM crocoOboM U oTpaxkaercss B «Kuure

CYMMapHOT0 y4era yueOHOro (JOH/Ia» U B KAPTOTEKE PErHCTPAIIMOHHBIX KapTOUEK.

Ha xaxnoe HauMeHOBaHUE TOKYMEHTOB CHELMATU3UPOBAHHOTO (POHJIAa 3aBOJAUTCS

oTHenbHAas y4yeTHas KapTouka. Kaprouku ¢ Oubmmorpaduyueckum OmucaHueM

U3JIaHUH Y4eOHUKOB PACCTABIISIIOTCS B YYETHYIO KapTOTEKY IO Kjaccam, a BHyTpU

KJaccoB — 1o andaBury (aMuiIdii aBTOpPOB WM 3arjiaBuil. st KoHTposs 3a

COXPaHHOCTBIO YUETHBIX KAPTOUEK OHU perucTpupyrorcs B « XXypHaie peructpauuu

YUETHBIX KapTOUYeK YUEOHUKOBY.



Texnuyeckast 06paboTKa TOKyMEHTOB IIPETyCMATPUBACT CIACAYIONINE OTIEPAIHH:
o IPOCTABJICHUE HA KaXJIOM JIOKYMEHTE IITemnenss OubIMOTEeKH B
COOTBETCTBHHM C IMMyHKTOM 4.3.1 HacTOSAMIETrO NOJIOKEHHUS;
o YCTaHOBJIGHHE CPEJCTB 3alUThl OT yTpaThl (MAarHUTHBIM JATUYUK, PaaUO-
YUI, UHOW BUJl MAPKUPOBKH);
¢ U3TOTOBJICHUE U MPUKPEIUICHUE K JOKYMEHTY nacrnopTa yueoHuka. [Tacopt
ydyeOHUKA TPUKIEUBAETCA Ha TOCIEAHEH  CcTpaHule y4eOHHKa.
3anoHsAeTCs P Bblaue YUTATEIIO.
VYyer cnenuanu3upoBaHHOro (oHAa MpeaycMaTpUBAET OTPAKEHUE €r0 COCTaBa B
CIpaBOYHO-OMOIMOrpadyeckoM anmapare OWOTUOTEKH, B TOM 4YHCIE B
AJIEKTPOHHOM 0a3e aHHBIX.
4.4. Bp1ObITHE JOKYMEHTOB OMOIMOTEYHOr0 (POH .
4.4.1. IlpuuuHpl, MO KOTOPBIM JOKYMEHT MOXET OBITb BBIBEJACH M3 COCTaBa
OoubnnoreuHoro (oHa, BKIIOYAIOT B TOM YHCIE BETXOCTh, JIEe(PEKTHOCTD,
yCTapesocTh MO COJIEPKaHUI0, yTpary. VIckitoueHue T0KyMeHTa U3 OMOIMOTEYHOTO
dboHIa MPOBOAUTCA HAa OCHOBAHMM aHaIM3a cocTaBa OubIuoTreuyHoro ¢GoHaa U
PE3yIbTAaTOB €T0 MPOBEPKH.
4.4.2. Ilog BEeTXOCThIO JOKYMEHTA MOHUMAIOT PE3YJIbTaT €CTECTBEHHOTO CTapEHUs
WK (PU3HUECKOTr0 U3HOCA JOKYMEHTA.
4.4 3. Tlox nedeKTHOCTHIO TOKYMEHTA MOHUMAIOT YaCTUYHYIO WJIU TIOJIHYIO yTpaTy
AKCIUTyaTAIMOHHBIX KAYECTB JOKYMEHTA B Pe3yJIbTaTe BHEUTHETO BO3/ICUCTBUS.
4.44. Tlon ycTapenocThiO MO COJAEPKAHUIO MOHMMAIOT MOTEPI0 aKTyaJbHOCTHU
TEMaTHUKH, MOJITBEPKIAEMYIO OTCYTCTBHEM cnpoca yUTaTeNeH,
HEBOCTPEOOBAHHOCTHIO B MEPEPACIIPEICIICHUN U peallh3aliu.
4.4.5. Tlon yrpaToit TOKyMEeHTa IOHUMAIOT €ro OTCYTCTBUE B OHE OUOIUOTEKH 11O
MIPUYHHAM TTOTEPHU, XUIICHUS, OESJCTBUN CTUXUWHOTO, TEXHOTEHHOTO (B TOM YHCIIC
XaKEepPCKOM aTakhl U HEBOCCTAHOBHUMOTI'O COOS 3JIEKTPOHHOTO O0OpYJIOBaHUs) WIH
COLIMATILHOTO XapaKTepa, M0 HEYCTaHOBIEHHOW MPUYKHE.
4.4.6. IIpouiecc UCKIIIOYEHUS JOKYMEHTOB U3 (hoH1a OMOIMOTEKH OCYIIECTBISCTCS
B coorBercTBUM C [lopsnkom ydera [OKYMEHTOB, BXOJSIIMX B COCTaB
O6ubanoreyHoro (oHAa, yTBEPKACHHBIM NpuUKazoM MuHKyIbTYpsl Poccum ot
08.10.2012 Ne 1077.
4.4.7. BoiObITHE TOKYMEHTOB OMOIMOTEUHOTO (hOHAA MPOU3BOIUTCS B PE3yJIbTATE
UX CHOUCaHWs KOMHUCCHEH, CO3JaHHON pYKOBOJHUTENEM 00pa3oBaTeIbHOU
OpraHU3aIHH.
4.4.8. YTunuzanusi CHUCaHHBIX JOKYMEHTOB OUOIMOTeYHOTO (hOHIA MPOU3BOIUTCS
B COOTBETCTBHUHU C 3aKOHOAATEILCTBOM Poccuiickon denepamuu.



5. IIpoBepka 10KYMeHTOB 0M0JMOTEYHOTO hoHIA

5.1. IlnaHoBasi MpoBEpKa ITOKYMEHTOB OMONMHOTEYHOrOo (OHIA MPOBOIUTCS C
NEPUOANYHOCTBIO OJUH pa3 B IISTh JIET HAa OCHOBAaHMM Tpaduka MPOBEPKH,
YTBEPKACHHOTO OMOIMOTEKAPh.
5.2. BuemianoBasi mpoBepka JOKyMEHTOB OMOIMOTEYHOro (hOHAa MPOU3BOAUTCS B
00s13aTEILHOM MOPSAKE:

o TPU BbBIIBICHUM (DAKTOB XMILNEHHUSA, 3JOYNOTPEOJICHUS WU TMOPYH

JIOKYMEHTOB;
e B Cllyyae CTUXUHHOTO O€ICTBUS, MOXKAapa WIM JPYTHUX Ype3BbIYAMHBIX
CUTYyalluii, BI3BAHHBIX YKCTPEMAIbHBIMU YCIOBHUIMU;

e TIPU pEOpraHU3aLMK WX JIUKBHIALUHA 00pa30BaTEIbHON OpraHU3ALMH.
5.3. Ilo wuroram TpOBEpPKH 3aBEAYIOIIUN OUOIMOTEKONH COCTaBISET akKT,
MOJKUCHIBAET U XPAHUT €ro B OMOJMOTEKE B TEUEHUE CPOKA, YCTAHOBJIECHHOIO
HOMEHKJIaTypod  nen. Eciaum  Kakue-TO  JIOKYMEHTBI  OTCYTCTBYIOT IO
HEYCTaHOBJIICHHOW NPHYMHE, TO K aKTy MPHUKIIAIBIBAETCS UX CIHCOK, B KOTOPOM
(UKCUpPYIOTCA CBEIEHUS O KOJIMYECTBE NOKYMEHTOB OMOmMMoTeyHoro (oHaa B
HaJU4YMM M KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHCJIE IO
HEYCTAHOBJICHHOW MpUYMHE. B akTe Takke yKa3bplBaeTCsl HOMEp W JaTa akTa
npeAbIIyIIed TPOBEPKH.
54. Bo BpeMs mpoBEepKH JTOKYMEHTOB OHONMOTeYHOro (oHma pPabOTHHKHU
OTCJIC)KMBAIOT HAJIMYME HKCTPEMHUCTCKMX MAaTepUajoB, KOTOpPhIE BXOIAT B
dbenepaabHbIi CIUCOK, OMyOJIMKOBaHHBIM MuHIOCTOM Poccnu Ha cBoeM caiire.
Ecnu 3aBenyromuii 6MOIMOTEKOM HANJET AKCTPEMHUCTCKUI MaTepual, TO JOJKEH
OTPaHUYMTh K HEMY JIOCTYII CO CTOPOHBI MOJIb30BATENEH.
5.5. Ilpu BBIABIEHHH B MpOLECCE TPOBEPKH (POHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJICHWS BHUHOBHBIX JIMI YOBITKM 1O HEIOCTayaMm
CIUCBIBAIOTCSA B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

6.ITopsiaok ucnob30BaHust GOHIA Y4eOHUKOB HIKOJILHOU OMOJIHOTEKH.

6.1. Bce kareropuu oOy4arornuxcst OY uMmeroT mpaBo 0eCIjIaTHOTO TMOJb30BaHUS
yueOHuKaMu U3 (HoHa OUOINOTEKH.

6.2. Y4eOHUKU BBIJAIOTCS B MOJb30BaHHE OOydYaIOIIMMCS Ha TEKYIIUHA y4eOHbBIN
roJ. Y4eOHUKH, [0 KOTOPHIM OO0y4YeHHE BEIETCS JABa WJIM HECKOJBKO JIET, MOTYT
OBITH BBIJIaHBI 00YYAIONUMCS Ha HECKOJIBKO JIET.

6.3. O6yuatomuecss OY mony4aroT yueOHHKH u3 QoHIa OMONMOTEKH B Havase
y4eOHOro0 roja .

6.4. Bpimaua KOMITJICKTOB Y4YEOHHMKOB  (PUKCHUPYETCS PaOOTHHUKOM MIKOJIbHOM
ouomorexu B « KypHase Bbiiaul Y4eOHUKOBY.



6.5. Ilpu BeIOBITHM w3 OY oOydwaromuics WIH €ro poauTenHn (3aKOHHBIE
MIPEACTABUTENN PEOEHKA) JOJDKHBI CAATh KOMIUIEKT YYEOHMKOB, BBIIAHHBIA B
MOJIb30BaHNE OMOIMOTEKOM U MOIYYUTh 0OXOIHOM JTUCT.
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